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To: Mayor and City Councilors

From: Rich Olson, City Manager
Vivian White, City Clerk

Date: April 23, 2015

Re: Consideration — Adoption of Resolution Amending Records Retention
and Disposition Schedule

0
BACKGROUND:

Pursuant to NCGS §121-5, the North Carolina Department of Cultural Resources
serves as the official archival agency of the State of North Carolina with authority
as provided throughout this Chapter and Chapter 132 of the General Statutes in
relation to the public records of the State, counties, municipalities, and other
subdivisions of government. According to General Statutes, the Department of
Cultural Resources regulates destruction and disposition of public records and no
person may destroy, sell, loan, or otherwise dispose of any public record without
the consent of the Department of Cultural Resources. The primary vehicle used
to regulate the retention and disposition of public documents is the Records
Retention and Disposition Schedule published by the Department. The schedule
must officially be adopted by the City Council.

The Council adopted the most recent edition of the schedule dated September
20, 2012 in October 2012.

ANALYSIS:

From time to time, the Department of Cultural Resources, Division of Archives
and Records issues amendments to the Records Retention and Disposition
Schedule. Staff has been advised that the Department published a short
amendment in January, 2015, that affects only two items in our current schedule,
as follows:

1. Standard 9. Law Enforcement Records: Adding Item 136 Law
Enforcement Audio and Video recordings, as shown on the attached
substitute page 90;

2. Standard 12. Personnel Records: Amending Item 19, Employee Eligibility
Records, as shown on the attached substitute page 105.
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The City Council must approve these amendments prlor to placing them in the
City’s current adopted policy.

STAFF RECOMMENDATION:

By motion, adopt the attached resolution amending the City’s Records Retention
and Disposition Policy to incorporate the January 5, 2015 amendments published
by the North Carolina Department of Cultural Resources, as described herein.
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RESOLUTION # 2015-04-
ADOPTING THE NORTH CAROLINA DEPARTMENT OF CULTURAL RESOURCES
MUNICIPAL RECORDS RETENTION AND DISPOSITION SCHEDULE
AMENDMENTS DATED JANUARY 5, 2015

BE IT RESOLVED, by the City Council of the City of Elizabeth City that the
Council hereby adopts the North Carolina Municipal Records Retention and Disposition
Schedule amendments as published by the North Carolina Department of Cultural
Resources in accordance with the provisions of Chapters 121 and 132 of the General
Statutes of North Carolina, dated January 5, 2015, a copy of which is on file in the office
of the City Clerk.

BE IT FURTHER RESOLVED, this schedule is to remain in effect from the date
of approval until it is reviewed and updated.

ADOPTED, this 27" day of April 2015.

Joseph W. Peel
Mayor

Vivian D. White, CMC/NCCMC
City Clerk



Municipal
Records Retention Schedule Amendment

Amending the Municipal Records Retention and Disposition Schedule published September 10, 2012.
STANDARD 9. LAW ENFORCEMENT RECORDS
Adding Item 136, Law Enforcement Audio and Video Recordings, as shown on substitute page 90.
STANDARD 12. PERSONNEL RECORDS |

Amending Item 19, Employee Eligibility Records, as shown on substitute page 105.

APPROVAL RECOMMENDED

Wonsiae) A UTET

City/Town Clerk
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Chief Administrative Officer/ ' Sarah E. Koonts, Director
City Manager Division of Archives and Records

APPROVED

Mayor ' ” Susan W. Kluttz, Secretary
Department of Cultural Resources

January 5, 2015
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Municipal
Records Retention Schedule Amendment

Amending the Municipal Records Retention and Disposition Schedule published September 10, 2012.
STANDARD 4. BUDGET, FISCAL AND PAYROLL RECORDS
Amending item 32 Escheat and Unclaimed Property File as shown on substitute page 29.
STANDARD 12. PERSONNEL RECORDS
Adding item 1-A Accreditation Records as shown on substitute page 101. Superseded
Amending-item- 19-Employee Eligibility Records-as shown-on substitute-page-165. January 5, 2015

Amending items 36 Family Medical Leave Act (FMLA) Records, 42 Leave File, and 43 Leave Without Pay
File as shown on substitute pages 110-111.

APPROVAL RECOMMENDED
City/Town Clerk
Chief Administrative ( Officer/ Sarah E. Koonts, Director
City Manager Division of Archives and Records
APPROVED

Mayor " Susan W. Kluttz, Secretary '
Department of Cultural Resources

August 29, 2013

Municipality
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